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What is a DCR?

 Thisis a CANOPY based module that will
provide the ability to initiate a correction
transaction for accounting entries in FAMIS.

« Correct Accounts Payable vouchers for local to
local, local to state, state to local and state to
state transfers. This will include account,
object code and amount corrections.

 Correct IDT’s, Concur transactions (travel and
pro-card) and most other journal enties




What are the benefits of a DCR?

Departmental Data Entry
Departmental Electronic Approvals
Automatic posting upon approval

FYI notifications to recipients (optional)
Security and account access controls

Web creation, routing, and approval
through Canopy -

No paper waste o A
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When to process a DCR

DCRs should be submitted when an Accounts Payable
voucher expenditure needs to be corrected for account
changes (partial or whole amount) or for object code
corrections (partial or whole amount).

« DCRs should be submitted when an IDT, Concur
Transaction (travel and pro-card) and most other journal
entries need to be corrected for account changes or for
object code corrections.

 Please process sub-account corrections through the DCR
module. DO NOT use screen 056. This will prevent
problems when the voucher needs to be moved at a
future date.
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Transactions allowed on DCRs

« DCR business rules will prevent submitting requests if the
debit account (account being charged) does not allow the
expense. This pulls from screen 803 and screen 008 for
sub-code edits.

* Only vouchers in ‘Paid’ or ‘Recon’ status can be
corrected. If the voucher is in ‘Out’ status, you cannot
process a DCR.

* Fields that can be changed are Account, Support Account,
Sub-code & Amount.

« Attachments can be added to the document page. The
attachment must be in PDF format, 1-2 MGs maximum

 Notes can be added to the document page.
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Restrictions for DCRs

* You can have up to three open DCRs for each

voucher and only one active DCR can be routing at
a time.

« Cannot change the Vendor, Bank or Ref 4 fields.

« Cannot change object codes from revenue to

expense or expense to revenue, payroll codes or
iInterest code 6230

 Cannot process DCRs for future Fiscal Year.

 Local Concur transactions CANNOT be moved to
a state account. Please see the Local to State
Credit Card Transaction Correction instructions
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Year End Submittals of DCRs

 Request are only valid to create/view in the current
fiscal year.

* Year end is a critical time to complete, process, or
cancel requests prior to auto cancellation during
the 13" month.

* Pending request include: In Process (IP),
Reopened (RE), and Closed (CL) documents.

 Only DCRs to clear deficits for negative balances
or necessary corrections for contract and grant
accounts should be submitted in the 13" month. All
others will be rejected.
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Creation of an Accounts

Payable Voucher DCR
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Creation of a Voucher DCR

 Loginto CANOPY

 There are two ways to create a DCR.

1. The first way is to begin with a display of the voucher you want to
correct. Click on FRS > Vouchers > Voucher Header. Using the
Voucher Header Tab, type in the voucher number you want to
correct and hit enter. Click the ‘Create DCR’ button. This will
automatically fill in some of the fields on the DCR create page
(DCR type, Doc Year and Doc ID). This is the method used in the
example.

2. The second way is to go directly to the Create DCR Document.
Click on the FRS Tab > DCR > Create DCR. Choose the type of
document to correct — Voucher is the default. Optionally, change
the Doc Year - Current Year is the default. Type the Original
Document ID (Voucher number). Click on the ‘Create Document’
button.
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Canopy

The Texas ARM University Syste
Payroll FFX FRS Routing System

Main Menu = FRS o Vouchers o Voucher Header

to Account | Voucher 3earch Voucher Header Line ltem Cetails | Vendor |

Voucher | | o
--snb-fﬁﬁ. From the voucher header tab,

enter in the voucher number and
hit enter or submit.

Version: 4.0.0.203048 - 06/ 30/ 2023 11:16:50 ABX Test Version
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550 Menu S50 Logoff

Canopy

The Texas A&M University System
Payroll FRX FRS Routing Syztem

Main Menu o FRS = Vouchers o Voucher Header

(=T Ta PEHE (2 { Texas ASM University) b Fiscal Year: Set CCiFY

[ to Account ] Voucher Search l Voucher Header l Line lterm Détails I Vendor l

weren s Click on any of the Create DCR' buttons to

Create DCR

Item  Account

Voucher: 6801498 E {(Voucher Data Form Report)
Descnpbion: SERVICE TYPE: FEDEX PRIORITY OVERNI Status: PAID
Vendor: 01538057 Federal Express Corporation Hold: N

Alt. Vendor: Pending:

Due Date: 09/25/2022 Customer &/R Nbr: State ‘chr:

Invoice Date: 08/26/2022 GSC Order Nbr: Revolving:

Delivery Date; 08/25/2022 Contract Workforce: N Change Source:

Oniginal Dist Date: Dept Ref:  G000389 Transaction Code: 140

Total: $8%9.37 FAMIS Trace: (CD05521 ACH Fo:

St Req Mbr: ACH Date: 09/23/2022 ACH COverride:

Bank Paid Chk Date: ACH Bank Trace: 091000014535659534 Reconcile Fig:

Exempt Fog: Wire Transfer Flag: N St Warrant Nbr:

Exempt Reason: Warrant Date:

USAS Doc Type: Encl Code: PCC Code:

Long Description: SERVICE TYPE: FEDEX PRIORITY OVERNI SERVICE TYPE: FEDEX FIRST OMERNIGHT

Invoice Nbr Bank

I 210410-21000-5650 £7.66 £0.00 £0.00 786414195 06000 |N M Create DCR
2 210410-22000-5650 £81.71 50.00 50,00 FE6414195 06000 N i ICﬁ:atE DCR I




Canopy

The Texas A&M Universi temn
Payroll FFX FRS Routing System

Main Menu © FRS © DCR © Create DCR

DCRSearch | DCR Document ‘ Create DCR

DCR Create

xx

m

DCR Doc ID: **NEW

Document to Correct

Doc Type: [ Voucher v ] 2 . f
Doc Year: * Blank = current year Cl‘Ck on Create

Jrome Beet: 6801498 | [Show | FY XXXX
| Create FY 2023 Document || Docu ment'

Canopy, a Business Computing Services application.
The Texas A&M University System
Server: SEA-FA-WEBTST
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Can opy 02 (Texas AGM University)

The Texas ABM Universi
Payroll FEX FRS Routing System

Main Menu o FRS o DCR o DCR Document

Laad
(1LY INFO: DCR Document 1307362 has been successfully added

You will now see the information box -
[ DCR Search ] DCR Document [ Create DCR | Showing the DCR document number _

DCR: |J307362 &' DCR Actiun:l Select an action. .. b

assigned to your request

L8
g Mo records found to display.
DCR Document: 1307362 DCR Fy: 2023 DCR Status: In Process (IP)
Voucher; 6801495 Voucher Fy: 2023 Type: Voucher (V)
Route Document: Route Status:
Description: | |
Justification Code: | Select a code. v|

Created By: Stilley, Alan &, IR (07/07/2023)
Last Update By: l}

Attachments:
NO ATTACHMENTS FOUND

@ | Add Attachments |

| Save || Cancel




Creation of a Voucher DCR

* Once the DCR number has been
assigned you can now edit the DCR
document.

* You must enter in a description and
choose a Justification Code..
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@ INFO: DCR Document 1307362 has been successfully added

|. DCR Search . DCR Document Create DCR
DCR: [J307362 o DCR Action:| Select an action .. b

DEPARTMENTAL CORRECTION IIEQ__IJEEI}IE.IHER— DEFAULT

No records found ispay.

DCR Document: 31307362 DCR Fy: 2023 DCR Status: In Process (IP)
Voucher: 68501498 Voucher FY: 2023 Type: Moucher (V)
Route Document: ute Status:
Descriptiony [Sharing Cost with UAS ] Add the
Justification Code! | Select a code. . v|

description

Created By: Stilley, slan &, IR {07/07/2023)
Last Update By:

Attachments:
NO ATTACHMENTS FOUND

@ | Add Attachments | h

| Save || Cancel |

1 Y 210410-231000 N FMO - A/R & GENERAL ACCOUNTING 5650 Freight/Delivery Services
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Justification Codes

« There are nine justification codes.

AC (New account has been established)
CG (Contract & Grants) Notes Required
« CI (Capitol/Inventory Goods change)
 DF (Clear deficit in the account)
« ER (Clerical error)
E (No expense allowed on current account)
C (Object code modifications) Notes Required
- OT (Other) Notes Required (Change of
contract, professor approval, etc)

« PW (Processed on wrong account)
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(AL} INFO: DCR Document 1307362 has been successfully added

|' DCR Search } C

R Document | Create DCR
DCR: [J307362 o' DCR Action:| Select an action. v

e

DCR Document

oucher
Route Document:

Description

Justification Code:

Created By:
Last Update By:
Attachments:

| Save || Cancel |

. 1307362 DCR FY: 2023 DCR Status: In Process (IP)

. B5014598 Voucher Fy: 2023 Type; Voucher (V)
Route Status:

. [Sharing Cost with UAS |

Select a code._

AC - NEW ACCOUNT HAS BEEN ESTABLISHED
CG - CONTRACTS AND GRANTS

Cl - CAPITAL/INVENTORY GOODS CHANGE
DF - CLEAR DEFICIT IN THE ACCOUNT
ER - CLERICAL ERROR

NE - NO EXPENSE ALLOWED ON CURRENTACCT
OC - OBJECT CODE MODIFICATIONS

OT - OTHER (SEE NOTES)

PW - PROCESSED ON THE WRONG ACCOUNT

Mo records found to di.sp;l;ay.

Select the
appropriate

justification code

210410-21000 I FMO - AR & GEMERAL ACCOUNTING

Freight/Delivery Services

210410-22000 M FMO - ACCOUNTS PAYABLE

Freight/Delivery Services




TEXAS A&M

UNIVERSITY

Can opy 02 (Texas A&M University)

The Texas ABM University System
Payroll FEX FRS Routing System

Main Menu c: FRS o DCR o DCR. Document

(
i[ DCR Search DCR Document Create DCR i
DCR: [J307362 @ DCR Action:| Select an acfion.. v

Mo records found to ilay. .
DCR Document: 1307362 DCR FY: 2023 DCR Status: In Process (IP)
Voucher: 6801498 Voucher Fy: 2023 Type: Moucher (V)
Route Document: Route Status:
Description:  |Sharing Cost with UAS | At thiS ti me if
Justification Code: | OT - OTHER (SEE NOTES) " |

attachments are
Created By: Stilley, Alan &, IR (07/07/2023)
Lt Uoate 2y needed you can add

Attachments:
I ———— them before you

@ | Add Attachments |

| Save || Cancel | CliCK Isave'

Account Account Description Subcode Description
1 Y 210410-21000 N FMO - A/R & GENERAL ACCOUNTING 5650 Freight/Delivery Services
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The Texas A&M University System
Payroll FEX FRS Routing System

Main Menu > FRS o> DCR o DCR Document

—
[ ,"_"..\' INFO: New attachment{s) added successfully,
[ DCR Search I DCR Document I Create DCR. |

DCR: |J307362 ' DCR Actinn:l Select an action.. ~

JE!

: TAL CORRI
UEPARTMENTAL LOR

No records found to display.

DCR Document: 3307362 DCR Fy: 2023 DCR States:  In Process (IF)
Voucher: 6801498 Woucher Fy: 2023 Type: Voucher {¥)
Route Document: Route Status:

Description:  [Sharing Cost with UAS |

Justification Code; | OT - OTHER (SEE NOTES) 'V|

o ! RN A Attachment has been
Last Update By: .
added; now click

Attachments

| Approval |7/7/2023 11:37:01 AM | Stilley, Alan A, IR Delete

Q) | Add Attachments [ [:‘\\T, Save

Save || Cancel
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Canopy — Fi

The Texas A&M University System
Payroll FFX FRS Routing System

Main Menu © FRS © DCR © DCR Document

[ DCR Search ] DCR Document [ Create DCR ,
DCR: & DCR Action:| Select an action... v

Header - Record has been successfully modified (Message: 0003)

DEPARTMENTAL CORRECTION REQUEST HEADER - DEFAULT ‘ No records found to display.

DCR Document: 2307362 8] (DCR Report) DCR FY: 2023 DCR Status: In Process (IP)
Voucher: g0 ion Voucher FY: 2023 Type:  Voucher (V) You will now see the

Route Status:

cription: ISHERTg Co RARIAS message 'Header -

Description:
Justification Code: OTHER (SEE NOTES) (OT)

Created By; Stilley, Alan A, JR (07/07/2023) Record has been

Last Update By: Stilley, Alan A, JR (07/07/2023)

Attachments:
successfully

'@ Approval |7/7/2023 11:37:01 AM | Stilley, Alan A, IR Delete

@ | Add Attachments | mOdified'.

Account Account Description Subcode Description
1 Y 210410-21000 N FMO - A/R & GENERAL ACCOUNTING 5650 Freight/Delivery Services f
2 Y 210410-22000 N FMO - ACCOUNTS PAYABLE 5650 Freight/Delivery Services f
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Header - Record has been successfully modified (Message: 0003)

DeEPARTMENTAL CORRECTION REQUEST HEADER - DEFAULT

No records found to display.

View

DCR Document: 1307362 ] (DCR Report) DCR FY: 2023 DCR Status:  In Process (IP) S “ d h
Voucher:  ggp1498 Voucher Fy: 2023 Type: Voucher (V) cro own to t €

Raute Document: lower portion of the

Description:  Sharing Cost with UAS

Justification Code: OTHER (SEE NOTES) (OT) d . II
Created By: Stilley, Alan &, IR (07/07/2023) Sc ree n a n yo u W'I
Last Update By: Stilley, alan A, IR (07/07/2023)

Aftachiminits: M see the original line
'@ Approval |7/7/2023 11:37:01 AM | Stilley, Alan A, JR Delete item(S) available for

ﬂ | Add Attachments |

corrective actions

CoRRECTED LINE ITEMS (INCLUDES ORIGINAL AND PROFOSED)

Item Orig Account SRS Account Description Subcode Subcode Description Dept SubDept Avail Amount
1 ¥ 210410-21000 M FMO - AR B GENERAL ACCOUNTING 5650 Freight/Delivery Services |FISC | OPS Fmo - Accounting Operations %7.66 | Correct
73 Y 210410-22000 |N FMO - ACCOUNTS PAYABLE 5650 Freight/Delivery Services |FISC | OPS Fmo - Accounting Operations £81.71 | Correct

CORRECTIVE ACTIONS

Mo records found to display.

There are no FYIs for this document.

Add FYT

There are no notes for this document.
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Header - Record has been successfully modified (Message: 0003)

m:l:nmn MNer EFFECT

DePARTMENTAL CORRECTION REQUEST HEADER - DEFAULT Mo records found to display.

On the right hand

VIiEwW

DCR Document: 307362 fF] (DCR Report) DCR FY: 2023 DCR Status: In Process (IP)
oucher: oo Voucher Fv: 2023 Type: (Vatcher() side of the line
Route Document: Route Status:

Description: Sharing Cost with UAS items, you Wi“ TEE

Justification Code: OTHER (SEE NOTES) (OT)
Created By: Stilley, Alan &; IR (07/07/2023}

(it e B BT R TR AT the word 'Correct’.

Attachments: M &
'@ Approval | 7/7/2023 11:37:01 AM | Stilley, Alan A, JR Delete CIICK On the word

© [Add Attachments | for the line you
want to correct

CoRRecTED LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)

Item Orig Account SRS Account Description Subcode Subcode Description Dept SubDept Dept Name Avail Amount
1 L 210410-21000 |N FMO - AR & GENERAL ACCOUMNTING 5650 Freight/Delivery Services |FISC | OPS Fmo - Accounting Operations £7.68| Correct
2 Y 210410-22000 N FMO - ACCOUNTS PAYABLE 5650 Freight/Delivery Services |FISC | 0OPS Fmo - Accounting Operations $81.718| Correct

CORRECTIVE ACTIONS

No records found to display.

There are no FYIs for this document.

Add FYT

There are no notes ur ths document.
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DEPARTMENTAL CORRECTION REQIIEST HEADER - DEFAILT

Mo records found to display.

DCR Document: J307362 ] (DCR Report) DCR FY; 2023 DCR Status: In Process (IP)

Voucher: 801458 Voucher FY: 2023 Type: Moucher (V) A box now appears
Route Document: Route Status: *
Sharing Costwith UAS for that line and you

Description:
Justification Code: OTHER (SEE NOTES) (OT)

Created By; Stilley, &lan &, IR (07/07/2023) can modify any of

Last Update By: Stilley, Alan &, IR (07/07/2023)

setachments: the following:

)| Approval |7/7/2023 11:37:01 AM | Stilley, Alan A, IR Delete

ﬂ| Add Attachments [ accou nt, SUb-COde

and/or amount

‘CORRECTED LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)

Item Orig Account SRS Account Description Subcode Subcode Description Dept SubDept Dept Name Avail Amount
1 Y 210410-21000 | N FMO - A/R & GENERAL ACCOUNTING 5650 Freight/Delivery Services  |FISC | OPS Fmo - Accounting Operations $7.66 | Correct
2 Y 210410-22000 [N FMO - ACCOUNTS PAYABLE 5650 Freight/Delivery Services |FISC |QOPS Fmo - Accounting Qperations $81.71 | Correct
arig Line Ttem: 1 Credit Orig Amt: 7.66 I:“g-
Omg Account: 21041021000 Orig Subcode: 5650 Availl Amt:  7.86 Ong Bank: 06000
Mew Account: |21ﬂ4ﬂ]21|]0(} | New Subcode: Amount: |?_55

*MNOTE: All amounis are represented as positive amounts. Please refer to the Credit Flag for amount sign.

Mo records found to display.

CompLETED FYIS RECIPTENT

There are no FYIs for this document.

Add FYI
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No records found to |5pay.

DCR Status: In Process (IP)

DCR Document: 1307362 fF] (DCR Report) OCR Fy: 2023

Voucher: 004403 Voucher Fy: 2023 Type: Woucher (V) A mOdification has

Foute Status:

Description:  Sharing Cost with UAS been done for the

Justification Code: OTHER (SEE NOTES) (OT)

Created By: Stilley, Alan &, JR {07/07/2023)
y account number and

Last Update By: Stilley, Alan A, IR {07/07/2023)
Attachments:
|'@| Approval |:'f?f2023 11:37:01 ﬁ\.M|StiHe',r, Alan A, ]R| | |De!ete| the amount. Now

@l Add Attachments | click lsavel.

CoRRECTED LinE ITeMS (INCLUDES ORIGINAL AND PROFPOSED)

Item Orig Account SRS Account Description Subcode Subcode Description Dept SubDept Dept Name Avail Amount
1 Y 210410-21000 |N FMO - A/R & GENERAL ACCOUNTING 5650 Freight/Delivery Services |FISC |OPS Fmo - Accounting Operations 47.66 | Correct
2 ¥ 210410-22000 |N FMO - ACCOUNTS PAYABLE 5650 Freight/Delivery Services |FISC | OPS Fmo - Accounting Operations %81.71 | Correct
Ong Line Item:; 1 Credit Ong Amt: 7.86
21041021000 Orig Subcode: 55650 Avail ame:  7.66 QOrig Bank; 06000

Orig Account:

New Account: (27130000000 Mew Subcode:  |BRED Amount: |3_33

£: All amounts are represented as positive amounts. Please refer to the Credit Flag for amount sign.

'- records un to ispay.
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DEPARTMENTAL CORRECTION REQUEST HEADER - DEFAULT VIEW AccounT NET EFFECT

Account Account Description

DCR Document: J307362 @ (DCR Report) DCR FY: 2023 DCR Status: In Process (IP) LD Etood | Mac - AT & EENBIAL ACEERONTIE
: . : h = =
voucher:  ge01408 Voucher Y Tree: 271300-00000 FMO| _ $3.83
Route Document: Route Status: Net Total:

Description: Sharing Cost with UAS
Justification Code: OTHER (SEE NOTES) (OT)
Created By: Stilley, Alan A, JR (07/07/2023)

st Upéae . tiley Aan A, 3 (07/07/2623) The 'Account Net Effect’ will

Approval | 717/2023 11:37:01 A Stiley, Alen A, R show the new account being

© [2dd Attachments | debited and the old account

being credited to have a net
affect of zero

CORRECTED LINE ITEMS (INCLUDES ORIGINAL AND PF

Account Account Description Subcode Subcode Description Dept

1 b § 210410-21000 N FMO - A/R & GENERAL ACCOUNTING 5650 Freight/Delivery Services FISC OPS Fmo - Accounting Operations $3.83 | Correct
2 Y 210410-22000 N FMO - ACCOUNTS PAYABLE 5650 Freight/Delivery Services FISC OPS Fmo - Accounting Operations $81.71 | Correct
3 271300-00000 N FMO 5650 Freight/Delivery Services FISC FMO Financial Management Operations $3.83

CORRECTIVE ACTIONS

Orig Item Original Account SRS Original Bank Original Amount New Account SRS New Bank New Account Description New Subcode New Subcode Description Amount
1|210410-21000-5650 |N $7.66|271300-00000 |N Freight/Delivery Services $3.83 O Edit | Delete

There are no FYIs for this document.

There are no notes for this document.
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Account Account Description Amount

= | “ You will now see an additional
DCR Document: 1307362 DCR Report . i - "
line. The original line has been [t~ emeerconiin €20

Met Total: £0.00

Route Document:

. Desrobon: Sharg Cost i S reduced and new line item is
e ey under the new account and
amount. Below this you will
| Approval |7/7/2023 11:3
© [Add Attachments ] see 'Corrective Actions' which
shows the old and new

information on one line. )

Attachments:

Orig Account Account Descr| pDept Dept Name Avail Amount
1 Y 210410-21000 M FMO - A/R & GENERAL ACCOUNTING 5650 Freight/Delivery Services FISC 0OPS Fmo - Accounting Operations £3.83
2 ¥ 210410-22000 M FMO - ACCOUNTS PAYABLE 5650 Freight/Delivery Services FISC OPS Fmo - Accounting Operations £81.71| Correct
i | 271300-00000 I FMQ 5650 Freight/Delivery Services FISC FMQO Financial Management Operations 53.83

Orig Item Original Account SRS Original Bank Original Amount New Account SRS New Bank New Account Description New Subcode New Subcode Description Amount
11210410-21000-5650 | N £7.66|271300-00000 |N Freight/Delivery Services @ Edit | Delet

CompLETED FYIS RECIPIENT

There are no FYIs for this document.

DocuMmenT NoTES

There are no notes for this document.
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. Account NeT Errect a

Amounk

Account Description

Account

DCR Document: 2307362 ] (DCR Report) DCR Fy: 2023 DCR Status: In Process (IP)
210410-21000| FMO - A/R & GEMERAL ACCOUNTING ($3.83)
: a2 23 :  Vouch
LT — Voucher FY Type: Woucher (V) 271300-00000 FMO £3.83
Route Document: Route Status: Met Total: £0.00

Description:  Sharing Cost with UAS
Justification Code: OTHER (SEE NOTES) (OT)

T In the ‘Corrective Actions
T you have the option to edit
© (724 Attachments your correction or delete
the entry

CorrecTED LiNe ITEMS (INCLUDES ORIGINAL AND PROPOSED)

Orig  Account Account Description Subcode Subcode Description Dept SubDept Dept Name Avail Amount

210410-21000 FMO - A/R & GENERAL ACCOUNTING Freight/Delivery Services Fmo - Accounting Operations Correct
2 by 210410-22000 M FMO - ACCOUNTS PAYABLE 5650 Freight/Delivery Services FISC OPS Fmo - Accounting Operations £81.71| Correct
3 271300-00000 M FMO 5650 Freight/Delivery Services FISC FMZ Financial Management Operations 23.83

SRS Original Bank Original Amount New Account SRS New Bank New Account Description New Subcode New Subcode Description Amount

Orig Item ©Original Account
£7.66|271300-00000 |N Freight/Delivery Services

11210410-21000-5650 | N
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B Account NeT EFFECT

Account

DCR Document: 1307362 ] (DCR Report) DCR Fy: 2023 DCR Status:  In Process (IP) Account Description
210410-21000 | FMO - A/R & GENERAL ACCOUNTING| ($3.83)
Voucher: Voucher FY; 2023 Type: “oucher (W w
OUENET 5301408 oHenEr L o 271300-00000 FMO|  $3.83
Kaute Document: Route Status: Met Total: | $0.00

Description:  Sharing Cost with UAS
Justification Code: OTHER (SEE NOTES) (OT)

ey i e You can add FYI'
B _ notifications to anyone who
ST may need to be aware of the
correction

CORRECTED LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)

Account SRS  Account Description Subcode Subcode Description Dept SubDept Dept Name Avail Amount

210410-21000 FMO - &/R. & GENERAL ACCOUNTING Freight/Delivery Services Fmo - Accounting Operations ; Correct
2 Y 210410-22000 I FMO - ACCOUNTS PAYABLE 5650 Freight/Delivery Services FISC oPS Fmo - Accounting Operations £81.71| Correct
3 271300-00000 M FMO 5650 Freight/Delivery Services FISC FMO Financial Management Operations =3.83

CORRECTIVE ACTIONS

Orig ITtem Original Account SRS Original Bank Original Amount New Account SRS New Bank New Account Description New Subcede New Subcode Description Amount
11210410-21000-5650 | N £7.65)271300-00000 | N Freight/Delivery Services 3. Edit | Delete

There are no FYIs for this document.

Add FYI

There are no notes for this document.
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Orig Account Account Description Subcode Description SubDept Dept Name Avail Amount

210410-21000 FMO - A/R & GENERAL ACCOUNTING Freight/Delivery Services Fmo - Accounting Operations
2 L 210410-22000 M FMO - ACCOUNTS PAYABLE 5650 Freight/Delivery Services FISC OPS Fmo - Accounting Operations £81.71| Correct
3 271300-00000 M FMO 5650 Freight/Delivery Services FISC FMO Financial Management Operations =3.83

Orig Ttem Original Account SRS Original Bank Original Amount MNew Account New Bank New Account Description New Subcode New Subcode Description Amount
11210410-21000-5550 | N 57.66|271300-00000 |N Freight/Delivery Services Edit | Delete

Ilere are no 5 for 5 document.

Name (last, first): [ Ketler, Linda B {02-FISC-OPS) v| [ Clear | Found 2 names.

Click 'Save’

There are no notes for this document.
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© [ Add Attachments

Correctep LINE ITEMS (INcLuDES ORIGINAL AND PROPOSED)

Orig Account SRS Account Description Subcode Subcode Description Dept SubDept Dept Name Avail Amount
210410-21000 FMO - &/R & GENERAL ACCOUNTING Freight/Delivery Services Fmo - Accounting Operations Correct
2 X 210410-22000 ¥ FMO - ACCOUNTS PAYABLE 5650 Freight/Delivery Services FISC OPS Fmo - Accounting Operations =81.71| Correct
3 271300-00000 I FMO 5650 Freight/Delivery Services FISC FMO Financia! Management Operations £3.83

CORRECTIVE ACTIONS

Orig Item Original Account SRS Original Bank Original Amount New Account SRS New Bank New Account Description New Subcode New Subcode Description Amount

1|210410-21000-55650 | N £7.66|271300-00000 |M Freight/Delivery Services Edit | Delete

FYI - Record has been successfully modified (Message: 0003)

— You will see FYI - Record has
e |- Deen successfully modified' and a
— N message of 'Automatically sent
after the document is

There are no notes for this do¢ COMPLETEDI




A TEXAS A&M

UNIVERSITY

[ == = L=

© [ Add Attachments

CorRecTED LINE ITEMS (INCLUDES ORIGINAL AND PROFOSED)

Orig Account SRS Account Description Subcode Subcode Description Dept  SubDepk Dept Name Avail Amount

210410-21000 FMO - &/R & GENERAL ACCOUNTING Freight/Delivery Services Fmo - Accounting Operations Correct
2 Y 210410-22000 M FMQO - ACCOUNTS PAYABLE 5650 Freight/Delivery Services FISC ors Fmo - Accounting Operations 581.71| Correct
3 271300-00000 M FMO 5650 Freight/Delivery Services FISC FMO Financia! Management Operations =3.83

CORRECTIVE ACTIONS

Orig Item Original Account SRS Original Bank Original Amount New Account SRS New Bank New Account Description MNew Subcode New Subcode Description Amount
1|210410-21000-5650 | N £7.66|271300-00000 | N Freight/Delivery Services Edit | Delete

FYI - Record has been successfully modified (Message: 0003)

— Since the justification code
i Kettler, Linda B 02 FISC 'OT' was used’ nOtES are

=% nutomatically sent after the Document is COMPLETED (Document APPROVED and Transaction{s) POSTED)

N required. Click 'Add Notes'.

There are no notes for this do«

Add Notes




A TEXAS A&M

NIVERSITY

Lopmccrn Lus Tikws Hineumss Oxiginss aun Brbrasso)

Account Account Description Subcode Subcode Description Dept SubDept Dept Name

210410-21000 FMO - AfR & GEMERAL ACCOUNTING Freight/Delivery Services Fmo - Accounting Operations
2 Y 210410-22000 M FMO - ACCOUNTS PAYABLE 5650 Freight/Delivery Services FISC oPs Fmo - Accounting Operations
3 271300-00000 M FMO 5650 Freight/Delivery Services FISC FMQ Financial Management Operations

Orig Item Original Account SRS Original Bank Original Amount New Account SRS New Bank New Account Description New Subcode New Subcode Description
11210410-21000-5650 | N £7.66|271300-00000 N Freight/Delivery Services

Home Campus Home Sub Dept

1 kettler, Linda B 02 FISC OPS
== sutomatically sent after the Document is COMPLETED (Document APPROVED and Transaction(s) POSTED)

Add FYI

There are no notes for this document.

Per agreement on file, transfer $3.83 of the shipping cost to UAS

Once the notes are added,
click 'Save’

* Previous notes from today may be avaliable for editing

Cancel




T

CORRECTED LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)

TEXAS A&M

NIVERSITY

Orig  Account SRS  Account Description Subcode Subcode Description SubDept Dept Name
1 ¥ 210410-21000 M FMQO - &/R & GEMERAL ACCOUNTING 5650 Freight/Delivery Services FISC oPS Fro - Accounting Operations
P Y 210410-23000 I FMO - ACCOUNTS PAYABLE 5650 Freight/Delivery Services FISC oPs Fmo - Accounting Operations
3 271300-00000 M FMO S650 Freight/Delivery Services FISC FrO Financial Management Operations

Orig Item Original Account SRS Original Bank Original Amount New Account
06000 £7.66|271300-00000 |M

11210410-21000-5550 | N

SRS

CORRECTIVE ACTIONS

Mew Bank New Account Description New Subcode

06000

FMO

New Subcode Descriptio

5650 Freight/Delivery Service

1 Kettler, Linda B

Home Campus
02

FI&(C

=% Automatically sent after the Document i1s COMPLETED (Document APPROVED and Transaction{s) POSTED)

Add FYI

Motes - Record has been successfully added (Message: 0002)

Home Sub Dept
0PS

You will see the message

‘Notes - Record has been

successfully added’

==Note entered 07/07/23 by STILLEY, WILLIAM A
Per agreement on file, transferning £3.83 of cost to UAS




Canopy

The Texas A&M Universi

FFX Routing System

Main Menu = FRS o> DCR &> DCR Document

T

L=t TVl 02 (Texas A&M University) Ll Fiscal Year:

TEXAS A&M

UNIVERSITY

[ (=

[ DCR Search | DCR Document | Create DCR

Select an action. ..

Select an aclion...
CLOSE {checks acct and $5%)

DCR: |J307362 ' DCR Actio

Scroll back up to the top of

CAMCEL

RECQPEN to edit
ROUTE for approval
ROUTE with Exfra Action
I RECALL from routing

DCR FY:
Voucher Fy:

1307362

5801498

DCR Document:

Voucher:

Route Document:

Description:  Sharing Cost with UAS
Justification Code: OTHER (SEE NOTES) (OT)
Created By: Stilley, Alan A, IR {07/07/2023)

Last Update By: Stilley, Alan A, IR (07/07/2023)

:r1OM REQUEST HEADER - DEFAULT VIEW

the page. You will need to
select an action from drop
down menu. Once the
section has been made,
click 'Submit’.

2023 InF

2023

DCR Status:
Type: \ou

Route Status:

Attachments:
)| Approval |7/7/2023 11:37:01 AM | Stilley, Alan 4, IR Delete

() | Add Attachments |

MO
stal:

£3.83
£0.00

Orig  Account Account Description Subcode Subcode Description Dept  SubDept Dept Name Avail Amount
1 ¥ 210410-21000 M FMO - A/R & GENERAL ACCOUNTING 5650 Freight/Delivery Services FISC OPS Fma - Accounting Operations £3.83
2 ¥ 210410-22000 M FMO - ACCOUNTS PAYABLE 5650 Freight/Delivery Services FISC OPS Fmo - Accounting Operations £81.71
3 271300-00000 N FMO 5650 Freight/Delivery Services FISC FMO Financial Management Operations £3.83

Orig Item Original Account

SRS Original Bank Original Amount New Account SRS New Bank New Account Description

New Subcode New Subcode Description Amount

11210410-21000-5550 |N 06000

57.66|271300-00000 |M

5650 Freight/Delivery Services

06000

§3.83| Ed

Home Campus

Home Sub Dept

FISC CPS

Delete

1 Kettler, Linda B 02

= T e e P R ek

== FE R ey




KM TEXAS A&M

UNIVERSITY

Caﬂ Opy LT Tl TEER 02 (Texas ASM University) bl Fiscal Year:

The Texas ARM University System:
Payroll FFX FRS Routing System

Main Menu c: FRS & DCR o DCR Document

@ INFO: Document has been Routed 02 DCRO21I307362 (Message: 2519)

| : - The message 'INFO: Document

I DCR Search I DCR Document | Create DCR |

DCR: -/ DCR Action:| Select an action . v ] .
has been routed’ will now show

Account Account Description Amount

DCR Document: 2307362 ] (DCR Report) DCR FY: 2023 DCR Status: Closed (CL)
210410-21000| FMO - A/R & GENERAL ACCOUNTING
: 1 2023 rpe:  Voucher (V
Voucher 5801408 Woucher FY Type vucher (V) ———— = rer
Route Status: In Dept Rt (DR) Mot Total: $0.00

Route Document: DCRO2I307362
Description: Sharing Cost with UAS
Justification Code: OTHER (SEE NOTES) (OT)
Created By: Stilley, Alan 8, IR (07/07/2023)
Last Update By: Stilley, Alan A, JR (07/07/2023)

Attachments:
| Approval |7/7/2023 11:37:01 AM | Stilley, Alan 4, IR

Subcode Description

Account Account Descripiion
1 Y 210410-21000 {] FMO - A/R & GENERAL ACCOUNTING 5650 Freight/Delivery Services FISC oPs Fmo - Accounting Operations
2 Y 210410-22000 M FMO - ACCOUNTS PAYABLE 5650 Freight/Delivery Services FISC OPS Fmo - Accounting Operations 2
3 271300-00000 N FMO 5650 Freight/Delivery Services FISC FMO Financial Management Operations £3.8




Routing of DCRs

 DCR documents route based upon your
departmental routing.

» |f you find you do not have access to
create a DCR, please contact your
FAMIS Security Officer.




Inquiry of DCRs

e Clickon FRS > DCR > DCR Search

 Enterin a part

nu
CO

mber, accou

lal DCR Document ID

nt number or the

mplete docu

ment ID number.




,':1?4 TEXAS A&M

UNIVERSIT Yo

Canopy 02 (Texxas ¢

The Texas ARM Linivor—r O bogpny

Pawrall Routing Swstem
Search -
Accounts Receivable
P,
GALY TNFO: Yoo Account
ACH &
AFR =
Available M e = Recently Visited
Budget =
o ) = DCR Document
w4 Payroll - DBR =
(D Fes s I STE I }I T e I DCR Search
f S | Il‘l-::hTEEt Cost = R Document
v RS —F Creste DCR
Invoices Create DCR
W*™g Routing o
Preliminary Assets - « Youcher - Header
(=) System Purch Docurments » mation

s Accounkt - Transacbhions

W

Feceiving

Tables =
Vendors %
Vouchers ¥
Buy AE&M
Canopy, 2 Business Compubting Services apobication Top
The Texas ARM Lniversity Syst=2m
Serwert SEA-FA-WEBTST
YWaersion: 4.0.0.20302 - 03072023 11:16:50 ABX Test Version




&a_rnoeax‘ s . : (T IR 02 (Texas ASM University) b4l Fiscal Year:

Main Menu = FRS © DCR © DCR Search YOU can sea rCh by the DCR
|_DCRDocument | Create DCR number, a partial of the DCR
D:c;um::talcl::tm:: Status: [ Select a status VI n u m ber or the accou nt

DCR Type: | Select a Doc Type vl Original Doc ID: | n umber. Then CIiCK
| Search || My Documents || Reset | ,S h.
earcn.

DCR Search

Listisempty. v | or type in an account number: [

Canopy, a Business Computing Services application. v e s s
The Texas A&M University System
Server: SEA

Version: 4.0.0.20304 - 06/30/2023 11:16:50 ABX Test Version




I | TEXAS A&M

NIVERSITY

Can opy LT TS (2 (Taxas ASM University) bl Fiscal Yaar: . t COIFY

The Texas ARM University System
Payroll FFX FRS Routing System

Main Menu = FRS © DCR = DCR Search

[

[ WARNING: Display maximum of 1000 records has been reached. Modify search to view other records or edit your profile to increase maximum record count,

l DCR Search DCR Document ] Create DCR ! This SearCh was USing jUSt the 'J'
ocument 10: (1| | status: [ Seecta s All existing DCRs will pull up

Select an accounts | Listis emply VJ or type in an account number; |

DCR Type: | Select a Doc Type..... ~ | Original Doc 1D: | ===NOTE: Must be a complete Document ID for a match
| Search || My Documents || Res'e't|

DCR Route Doc Last updated
ID Type Status Orig Doc ID ID Justification Description Created Date Created by Last Updated by
1300001 |T co DB2C4253CD0O3EALZ |DCROZ1300001 | CLEAR DEFICIT IN THE ACCOUNT (DF) |correct deficit 09/07/2022 Oltz, Regina M 09/07/20232 aldredge, Elizabet!
04:24:15 08:10:42 5
1300002 W CN 6625283 PROCESSED ON THE WRONG ACCOUNT |processed on wrong account 09/07/2022 Wall, Sarah ] 09/07/2022 Wall, Sarah 1
(PW) 11:52:25 11:53:42
1300003 |T o DCOFC&CBB4ACBF11 |DCRO21300003 |PROCESSED ON THE WRONG ACCOUNT |IN Sales Tax Correction 09/07/2022 Perry, Caylyn 09/07/2022 Mcmillen, Drew M
(PW) 12:24:46 12:57:43
1300004 | T co DASD4ACZEFBCF412 |DCRO21300004 | PROCESSED ON THE WRONG ACCOUNT | Processed on wrong account 09/07/2022 Margo, Sargh C 09/08/2022 Aldredge, Elizabetl
(PW) 12:53:25 10:356:46 5
1300005 | T co DBEB036BA175E7A11 |DCRO21300005 | PROCESSED ON THE WRONG ACCOUNT |Charged on wrong account 09/08/2022 Richards, Robyn 1 |09/08/2022 Harris, Carla D
(PW) 09:44:12 09:52:05
1300006 |T cN DBB0O38BOF048D111 PROCESSED OMN THE WRONG ACCOUNT | Charged on wrong account 09/08/2022 Richards, Robyn J | 09/08/2022 Richards, Robyn ]
(PW) 09:47:03 09:47:31
1300007 |T co DA75EGOC406B4212 |DCRO21300007 |PROCESSED ON THE WRONG ACCOUNT | Charged on wrong account 09/08/2022 Richards, Robyn 1 | 09/08/2022 Harris, Carla D
froasy 4n.nA.E LR TR B ¥




AF,[ TEXAS A&M

UNIVERSITY

Canopy Campus: N ET Y =ca! vesr: [EEER [ERA

..Main Menu = FRS © DCR © DCR Search This SearCh was by the account HE=s
| DCR Search l CR Document l Create DCR | number. Only the DCRS with

L - e this account number show up

Select an account: List oly. v | ertype in an account number: 210410 &

DCR Type: | Select a Doc Type. . v| Original Doc ID: | **=NOTE: Must be a complete Document ID for a match

| Search || My Documents || Reset |

DCRID Type Status Orig DocID Route Doc ID Justification Created by Last Updated
J303142 |V CO 5804154 DCRO21503142 PROCESSED QN THE WRONG ACCOUNT (PW) accolnt correction 01/04/2023 09:26:08 Kettler, Linda B 01/05/2023 16:48:09 Fritsche, Werna L
1307362 W CL 6801498 DCRO21307362 OTHER {SEE NOTES) (OT) Sharing Cost with UAS 07/07/2023 11:00:46 Stilley, Alan A, JR | 07/07/2023 13:05:08 Stilley, alan A, IR
prev 1 next Page: E| of 1 | Go| Page size: |2 | Change | (Showing page 1 of 1, items 1-2) Total items: 2

Canopy, 3 Business Computing Services application, Top of Page Theme:| Forest w Set Then
The Texas AN ersity System S ——

Borver: SEA-FA-WEBTST Turn Paginy




;‘F‘ TEXAS A&M

UNIVERSITY

DCR Search ] DCR Document I Create DCR |

DocumentID: Statljs: This icon Will a"OW you to

Select an account: : __v or type in an account number: &
DCR Type: | Select a Doc Type.. v| Original Doc ID: | ===NOTE: Must be a complete Document IL download the searCh reSUItS

| Search || My Documents || Raset |

Type Status Orig DocID Justification Created Date Created by Last Updated

1300001 | T DB2C4253CD03EALZ |DCRO21300001 | CLEAR DEFICIT IN THE ACCOUNT (DF) |correct deficit 0%/07/2022 Oltz, Regina M 09/07/2022 Aldredge, Elizabeth
04:24:16 08:10:42 5

ls00002 |V N 6625283 PROCESSED ON THE WRONG ACCOUNT | processed on wrong account 09/07/2022 wall, Sarah J 0%9/07/2022 Wall, Sarah ]
{PW) 11:52:25 11:53:42

1300003 |T co DCOFCSCBB4ACEBF11 |DCRO21300003 | PROCESSED OM THE WRONG ACCOUNT |JN Sales Tax Correction 09/07/2022 Perry, Caylyn 0%/07/2022 Mcmillen, Drew M
(PW) 12:24:45 12:57:43

1300004 | T ca DASD4AC2EFBCF412 |DCRO21300004 |PROCESSED OM THE WRONG ACCOUNT | Processed on wrong account 09/07/2022 Margo, Sarah C 0%/08/2022 Aldredge, Elizabeth
{PW) 12:53:25 10:35:46 5

1300005 |T 0 DEBO38BA175B7A11 |DCRO21300005 |PROCESSED OM THE WRONG ACCOUNT | Charged on wrong account 0%9/08/2022 Richards, Robyn 1 | 09/08/2022 Harris, Carla D
{PW) 05:44:12 05:52:05

1300006 |T CN DBEBO3SBSFO48D111 PROCESSED ON THE WRONG ACCOUNT | Charged on wrong account 09/08/2022 Richards, Robyn 1 | 09/08/2022 Richards, Robyn J
{PW) 09:47:03 09:47:31

1300007 |T co DA7SESCC406BAZ212 |DCRO21300007 | PROCESSED OM THE WRONG ACCOUNT | Charged on wrong account 09/08{2022 Richards, Robyn 1 |09/08/2022 Harris, Carla D
(PW) 10:04:26 10:13:26

ls0ogos | T je] DABCDCE372E79311 |DCRO21300008 |PROCESSED OM THE WRONG ACCOUNT | Charged on wrong account 0%/08/2022 Richards, Robyn 1 |09/08/2022 Harris, Carla D
{PW) 10:06:30 10:13:31

1300009 |T 0 DAB28785D4908311 . |DCRO2130000% | PROCESSED OM THE WRONG ACCOUNT | Charged on wrong account 09/08/2022 Richards, Robyn 1 |09/08/2022 Harris, Carla D
{PW) 10:07:21 10:13:35

1300010 |T co DADD2ES553867A11 |DCRO21300010 |PROCESSED OM THE WRONG ACCOUNT | Charged on wrong account 09/0B8/2022 Richards, Robyn J | 05/08/2022 Harris, Carfa D
{(PW) 10:08:3% 10:13:38

1300011 |T oo DAFFBFD978470F12 |DCRO21300011 |PROCESSED ON THE WRONG ACCOUNT | Charged on wrong account 09/08/2022 Richards, Robyn 1 |05/08/2022 Harris, Carla D
{PW) 10:09:43 10:13:43

1300012 | T e} DE4AS9ADCFS0FE12 |DCRO21300012 | PROCESSED OM THE WRONG ACCOUNT | Charged on wrong account 05/08/2022 Richards, Robyn 1 |09/08/2022 Harris, Carla D
{PW) 10:10:49 10:13:47

1300013 |T CN Transaction PROCESSED ON THE WRONG ACCOUNT | To correct account 09/08/2022 Ramirez, Leah C |09/08/2022 Ramirez, Leah C




A ‘ TEXAS A&M

UNIVERSITY

I DCR Search ] DCR Document [ Create DCR

DCR: [J307362 & DCR Action:| Select an aclion . L

DEPARTMENTAL CORRECTION REQUEST HEADER - DEFAULT VIEW E AccounT NET EFFECT

DCR Document: 3307362 ¥ (DCR Report)

Voucher:  gen1498

Route Document: DCRO21307362
Description:  Sharing Cost with UAS
Justification Code: OTHER (SEE NOTES) (OT)
Created By: Stilley, Alan A, IR {07/07/2023)

DCRFY: 2023 DCR Status:  Completed (C0) EEILER BRI L T
\oucher FY: 2023

210410-21000| FMO - A/R & GENERAL ACCOUNTING
Type: yeehenti) 271300-00000

(§3.83)
FMO £3.83
Met Total: $0.00

Route Status: Final (FN)

Canopy is very user friendly.
Last Update By: Stilley, Alan A, IR {07/07/2023)

Attachments:

m There are several areas that will
E Approval |7/7/2023 11:37:01 AM | Stilley, Alan 4, IR

allow you to obtain additional
e information.  Click on the PDF

No records found to di pla

icon next to J307362 -

Orig Ttem Original Account SRS Original Bank

Original Amount New Account SRS New Bank New Account Description Mew Subcode New Subcode Description  Amount




AF' TEXAS A&M

UNIVERSIT Yo

Texas A&M University

Doc ID: J307362 DCR Report
Departmental Change Request
DCR Number: J307362 DCR FY: 2023 DCR Status: Completed (CQO)
Voucher Number: 6801498 Voucher FY: 2023 Type: Voucher (V)
Route Doc: DCR02J307362 Route Status: Final (FN)

Description: Sharing Cost with UAS
Justification: OTHER (SEE NOTES) (OT)
Create Date: 7/7/2023 11:00:46 AM Created By: Stilley, Alan A, JR
Update Date: 71772023 2:20:59 PM Updated By: Stilley, Alan A, JR Manual ltems:
Corrective Line Items

No Records Found to Display ....brings up the DCR report

Corrective Actions

Itm Orig Orig Orig Orig Amt New Account New Account Subcode - Description Amount Manual
Itm Account Bank Description
1 1.210410- 06000 $7.66 271300-00000 FMO 5650-Freight/Delivery $3.83
21000-5650 Services
DCR Notes

>>Note entered 07/07/23 by STILLEY, WILLIAM A
Per agreement on file, transferring $3.83 of cost to UAS

Manual ltem Information




I | TEXAS A&M

UNIVERSITY

[ DCR. Search ] DCR Document [ Create DCR

DCR: |J307362 ' DCR Ac:tl'on:l Select an action.. w

DEPARTMENTAL CORRECTION REQUEST HEADER - DEFAULT VIEW e AccounT NeT EFFECT y .

DCR Document: 1307362 T (DCR Report) DCRFY: 2023 DCR Status: Completed (€0) Arrucnt Artotnt DEsCopTan AL
T : T T BV 210410-21000| FMQ - A/R & GENERAL ACCOUNTING| ({$3.83)

oUchert— o aoa how oo s YRE: 271300-00000 FMO $3.83

R 5 2 Route Status: Final (FN) Met Total: £0.00

Description: Sharing Cost with UAS
Justification Code: OTHER (SEE NOTES) (OT)

Created By: Stilley, Alan &, IR {07/07/2023) CliCK on the VOUCher number

Last Update By: Stilley, Alan &, JR {07/07/2023)
Attachments: 6801 498
| Approval |7/7/2023 11:37:01 &M | Stilley, Alan A, IR

CORRECTED LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)

o recor Duno islav.

B CORRECTIVE ACTIONS

Orig Item  Original Account SRS Original Bank Original Amount New Account SRS New Bank New Account Description New Subcode New Subcode Description  Amount
1§210410-21000-5650




'

T

TEXAS A&M

UNIVERSITY

[ to Account I Vaucher Search ] Voucher Header [ Line |tern Details I Vendar ]

Voucher: [GEgEEE ] @

Voucher: 6801498 @ (Voucher Data Form Report)
Description: SERVICE TYPE: FEDEX PRIORITY OVERNI Status: PAID
vendor: 01538057 Federal Express Corporation Hold: N
Alt, Vendor: Pending: 3 ll b q th
Due Date: 09/25/2022 Customer &4/R. Nbr: State Vchr: N . WI rl ng u p e new
Invoice Date: 08/26/2022 GSC Order Nbr: Revolving: . .
Delivery Date: 08/25/2022 Contract Workforce: N Change Source: N VOUCher lnformatlon .
Onginal Dist Date: Dept Ref: 9000389 Transaction Code: 140
Total: %£89.37 FAMIS Trace: CO05521 ACHFg: ¥
St Req Nbr: ACH Date:  05/23/2022 ACH Override:
Bank Paid Chk Date: ACH Bank Trace: 091000014865884 Reconcile Fg:
Exempt Fg: Wire Transfer Flag: N St Warrant Nbr:

Exempt Reason:
USAS Doc Type:
Long Description:

Create DCR

Encl Code:

SERVICE TYPE: FEDEX PRIORITY OVERNI SERVICE TYPE: FEDEX FIRST OVERNIGHT

Warrant Date:
PCC Code:

VoucCHER LINE ITEMS
Correctable
Amount PO Number Invoice Nbr
1 210410-21000-5650 M £3.83 £0.00 $0.00 786414185 0a000 N Create DCR
2 210410-22000-5650 M £81.71 $0.00 £0.00 786414195 06000 N Create DCR
3 271300-00000-5650 N $3.83 $0.00 £0.00 7864141595 06000 N Create DCR

Route Doc ID
DCRO21307362

Justification
OTHER (SEE NOTES) (QT)

Created Date
07/07/2023 11:00:46

Description
Sharing Cost with UAS

Created by
Stilley, alan &, IR

07/07/2023 14:20:59

Stilley, alan A, JR




T

TEXAS A&M

UNIYV

ESR .S 0T Y

[ to Account I Voucher Search ] Voucher Header [ Line |tern Details I Vendor ]

voucher: [ZMEERE | @

Vioucher:
Descnphion:
Wendor:

Alt. Vendor:

Due Date:

Invoice Date:
Delivery Date:
Onginal Dist Date:

Total:

St Req Nbr:

Bank Paid Chk Date:
Exempt Fg:

Exempt Reason:
USAS Doc Type:
Long Description:

Create DCR

6801498 | (Voucher Data Form Report)
SERVICE TYPE: FEDEX PRIORITY OVERMNI
01538057 Federal Express Corporation

09/25/2022
08/26/2022
08/25/2022

£89.37

Customer A/R Nbr:
GSC Order Nbr:
Contract Workforce:
Dept Ref:

FAMIS Trace:

ACH Date:

ACH Bank Trace:
Wire Transfer Flag:

Encl Code:

N
9000389

005521
02/23/2022
091000014365884
M

SERVICE TYPE: FEDEX PRIORITY OVERNI SERVICE TYPE: FEDEX FIRST OVERNIGHT

Status: PAID

Hold: N
Pending:
State \ichr: N
Revolving:

Change Source: N
Transaction Code: 140

ACHFg: ¥
ACH Overnide:
Reconcile Fg:
St Warrant Nbr:
Warrant Date:
PCC Cede:

At the bottom of the page,
you will see the existing
correction requests for this

voucher

VoucHER LINE ITEMS
Manual Correctable
Amount Amount PO Number Invoice Nbr
1 210410-21000-5650 £3.83 £0.00 £0.00 785414185 06000 N M Create DCR
2 210410-22000-5650 $81.71 $0.00 $0.00 786414185 0a000 N i Create DCR
3 271300-00000-5650 $£3.83 £0.00 £0.00 786414195 08000 N M Create DCR

DCR ID Status

1307362 CO

Route Doc ID
DCRO21307362

Justification

OTHER (SEE NOTES) (QT)

Sharing Cost with UAS

Created Date
07/07/2023 11:00:46

Created by
Stilley, Alan &, JR

07/07/2023 14:20:59

Stilley, Alan &, JR




I | TEXAS A&M

UNIVERSITY

l DCR Search ] DCR Document [ Create DCR

DCR: |J307362 g DCR Actic-n:| Select an action..

DEPARTMENTAL CORRECTION H.Eq_pn;m.l-lmm-—' DeravLt VIEW

DCR Document: 1307362 ] (DCR Report)
———Voudher e een—-Shouy |
Route Document: [DCRO21307362
e pTr—Gharrg-Gont il 45
Justification Code: OTHER (SEE NOTES) (OT)
Created By: Stilley, Alan A, IR [D7/07/2023)
Last Update By: Stilley, Alan A, IR (07/07/2023)

DCR FY: 2023 DCR Status: Completed (CO)
Woucher Fy: 2023 Type: Voucher (V)
Route Status: Final {FN)

Account
210410-21000

Account Description
FMQO - A/R B GENERAL ACCOUNTING 1$3.83)

Amount

271300-00000

FMO £3.83

MNet Total: $0.00

Click on 'DCR02J307362'...

Attachments:
| Approval |7/7/2023 11:37:01 AM | Stilley, Alan A, IR

CorrecTeD LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)

No records found to islay.

Orig Item Original Account SRS Original Bank
1§210410-21000-5650

CORRECTIVE ACTIONS

Original Amount New Account SRS New Bank New Account Description

$7.66|271300-00000

New Subcode MNew Subcode Description  Amount

Freight/Delivery Services




TEXAS A&M

UNIVERSITY

| Inbox I Enroute ] Clutbox ] Document [ Global Queue ] User Profile ]

Document: [BIeGUPAEITERM ] g/ Routing Action:| Select an action. . v|

Account Account Description Amount

DCR Document: 1307362 DCR FY; 2023 DCR Status: Completed (CO) d
Voucher: oo oo Voucher Fy: 2023 Type: Voucher (¥) 210410-21000| FMO - A/R & GENERAL ACCOUNTING| ($3.83)

=l - : 271300-00000 FMO £3.83

Route Document: DCR021307362 ] (Routing Decument Report} Route Status: Final (FN) ik Total: 0,00

Description:  Sharing Cost with UAS
Justification Code: OTHER (SEE NOTES) (QT)

Created By: Stilley, Alan A, JR (07/07/2023) e brings up the Routing

Last Update By: Stilley, Alan A, IR (07/07/2023)

R m Document information.
Approval |7/7/2023 11:37:01 AM |Stilley, Alan A, JR

CorRECTED Line ITEMS (INCLUDES ORIGINAL AND PROFOSED)

No records found to display.

e CORRECTIVE ACTIONS

Orig Item Original Account SRS Original Bank Original Amount New Account SRS New Bank New Account Description New Subcode New Subcode Description  Amount
11210410-21000-5650 $7.66| 271300-00000 Freight/Delivery Services

Home Sub Dept
1 Kettler, Linda B 02 FISC OP5

=== A tomatically sent after the Document is COMPLETED (Document APPROVED and Transaction(s) POSTED)




A TEXAS A&M

NIVERSITY

==Note entered 07/07/23 by STILLEY, WILLIAM A l
‘ Per agreement on file, transferring £3.83 of cost to UAS The bottom of the page :I:l
shows the documents

- »
There are no Routing notes for this document. rout]ng

CREATE DSK FIT/2023 1:04:46 PM Stilley, alan &, IR §75-845-2044 Submitted

SIGMNER DSK 02-FISCAL F/T/2023 2:16:03 PM Kettler, Linda B 579-845-0378 Signed

SIGNER DSK 02-FISCAL F/T/2023 2:17:00 PM Kettler, Linda B §79-845-0978 Signed

DCR DESK 02-DCR OFFICE F/F/2023 2:20:37 PM Stilley, &lan A, IR §79-845-2044 Approved

PASS-THRU 02-DCR OFFICE 7/7/2023 2:20:59 PM Famis, Special Approved
Kettfer, Linda B F/TI2023 2:21:20 PM Stilley, alan &, JR $79-845-2044 Farward/FYl

Mo records foun to display.

DocuMENT PATH (PENDING)

No records found to display.

FISCAL Financial Management Operations 02-FISC-FMO Routing Completed
FISCAL Fmo - Accounting Operations 02-FISC-0PS Routing Completed

Mo records found to display.

NtfvainaI 7f7/2023 2:20:59 PM Stilley, Alan &, IR 979-845-2044 Has Info (3::-p5-r
F¥1 F/7/2023 2:21:20 PM Kettler, Linda B 979-845-0978




TEXAS A&M

UNIVERSITY

[ Inbox [ Enroute ] Qutbox I Document I Global Queue I User Profile ]

Document: | DCR02J307362 | 'y Routing Action: | Select an action... v|

DEPARTMENTAL CORRECTION REQUEST HEADER ~ DEFAULT VIEW = -Account Ner EFFECT

Account Account Description

DCR Document: 1307362 DCR FY: 2023 DCR Status: Completed {CO)
Voucher: Voucher By: 2023 Type: Woucher (V) 210410-21000 | FMO - A/R & GENERAL ACCOUNTING| ($3.83)
o : - 271300-00000 FMO $3.83
oute Document: DCR021307362 FF] (Routing Document Report) Route Status: Final (FN) Met Total: £0.00

Description: | Sharing Cost With UAS.
Justification Code: OTHER (SEE NOTES) (OT)

Created By: Stilley, Alan A, JR (07/07/2023) The Routing Document

Last Update By: Stilley, Alan A, JR (07/07/2023)

e m Report can be viewed in
Approval |7/7/2023 11:37:01 AM |Stilley, Alan &, IR
PDF format.

CorrecTen LINe ITEMS (INCLUDES ORIGINAL AND PROPOSED)

No records found to display.

] CORRECTIVE ACTIONS

Orig Ttem Original Account SRS Original Bank Original Amount New Account SRS MNew Bank MNew Account Description New Subcode New Subcode Description  Amount
1§210410-21000-5650 M 06000 £7.66) 271300-00000 M 06000 FMO 5650 Fre:ght/Delivery Services £3.83 e




AF' TEXAS A&M

UNIVERSIT Yo

Texas A&M University

Doc ID: DCR02J307362 DCR Routing Report
Departmental Change Request
DCR Number: J307362 DCR FY: 2023 DCR Status: Completed (CQO)
Voucher Number: 6801498 Voucher FY: 2023 Type: Voucher (V)
Route Doc: DCR02J307362 Route Status: Final (FN)

Description: Sharing Cost with UAS
Justification: OTHER (SEE NOTES) (OT)
Create Date: 7/7/2023 11:00:46 AM Created By: Stilley, Alan A, JR
Update Date: 7/7/2023 2:20:59 PM Updated By: Stilley, Alan A, JR Manual ltems:

Corrective Line ltems
No Records Found to Display

Corrective Actions

Itm Orig Orig Orig Orig Amt New Account New Account Subcode - Description Amount Manual
Iitm Account Bank Description
1 1 210410- 06000 $7.66 271300-00000 FMO 5650-Freight/Delivery $3.83
21000-5650 Services
DCR Notes

>>Note entered 07/07/23 by STILLEY, WILLIAM A
Per agreement on file, transferring $3.83 of cost to UAS

Manual ltem Information

Approvals

Desk Fwd Name Office Datetime Name Phone Action
CREATE DSK 7/7/2023 1:04:46 PM Stilley, Alan A, JR 979-845-2044 Submitted
SIGNER DSK 02-FISCAL 7/7/2023 2:16:03 PM Kettler, Linda B 979-845-0978 Signed
SIGNER DSK 02-FISCAL 7/7/2023 2:17:00 PM Kettler, Linda B 979-845-0978 Signed
DCR DESK 02-DCR 7/7/2023 2:20:37 PM Stilley, Alan A, JR 979-845-2044 Approved

OFFICE




PASS-THRU 02-DCR 7/7/2023 2:20:59 PM Famis, Special Approved
OFFICE

Routing Notes

No Records Found to Display

3
.

7/7/2023 2:35:34 PM Texas A&M University System Page 1 of 1




I

Creation of a Transaction
DCR




A | TEXAS At

VERS ik

DCRSearch | DCRDocument | Create DCR

DCR Create

DCR Dac ID: *%M

Document to Correct Change the dOC type
oy to 'Transaction’

Doc Year: | Select 3 Doc Type et year

| || Show |

| Create FY 2023 Document |

omputing Services application Top of Page

5:50 ABX Test Version




| R

V E S

Main Menu = FRS & DCR c: Create DCR

DCR S=arch DCR Document Create DCR

DCR Create

DCR Doc ID:

Document to Correct CliCk On the

Doc Type: | Transaction “ |L§3 -f » l
|
Doc Year: E_‘?q%_?: * Blank = current year magnl yll ng g ass
0 Doc ID:
Rl Please Select Transactio

I__Create FY 2023 Document |

Top of Page

ond 4.0.0.20304 - 06/30/2023 11:16:50 ABX Test Version




TEXAS A&M

UNIVERSITY

Canopy (e=Ty Tl 2 (Texas AEM University) bl Fiscal Year: Set COFY

The Texas A&M University Syskem
Payroll FFX FRS Routing System

Main Menu o FRS o DCR o Create DCR

DCR Search | DCR Document l reate DCR

DCR Create

crrpeeaot ERE Enter in the account number and

Document to Correct

Doc Type: | Transaction v| o
Doc Year: B'LB—_I * Blank = current year se‘ECt the month

Oniginal Doc ID:
Please Select Transaction

| Create FY 2023 Document |

- £ ortypeinabonk number: [

Months: | Apr . Thru: | Apr ubcode:| | 7es] | Refa:| | Refa: | o/ Transaction Type: | Direct W

[ Submit || Reset

Top of Page Theme: | Frrest vl 22t Thams ]

Canopy. 3 Business Comm "'Il": Services EE"'IE_' oM.




I | TEXAS A&M

UNIVERSIT Yo

DCR Search | CR Document | Create DCR

DCR Create

Click on the 'Submit’
Document to Correct

Doc Type: | Transaction ap bUtton

Doc Year: |2023 | * Blank = current year
Original Doc 1D:
lease Select Transaction..

Create FY 2023 Document

o

| P | o .
Account Number: [210410 | @ & ortypeina bank number: [ g
Months: | Jan | Thru: | Apr vi Subcode: | | TE: | | ref2: | [ Re§4:| ' Transaction T';.'pe:i Direct Vi

Submit | Resst |

Tan of Pane o

f

o

=

=

[

I
it

§

[
0
B
=1
L

1

=]
in
1
i
[
ui
W
[
i
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o




AF,[ TEXAS A&M

UNIVERSITY

3130 usg DU 30MNC LNIRE ] B U4 3DMC FRIISCHE/SACUB0 WOMEN S LEADEHSHIF S960.00 |U1/05/ 202 CIECUL (B Detalls
Select |5215 06A 1024847 1024847 SEQUOIA CPE - DECEMBER, 2022 £149.00 | 01/05/2023 CPCLO1 N 011187-1615 | Details
Select |5230 06A 1024847 1024847 TSBPA& IND LIC REMEW - DECEMBER 2022 £85.00 | 01/05/2023 CPCLO1 N 011187-1615 | Details
Select |5340 064 1024847 1024847 PAPPASITO'S CANTIMA - DECEMBER 2022 ]
5761 054 F70468N F70464Y 4120745 Invoice Encumbrance for 134120749
5830 068 |573245A |fF|ss04104 |7326883 TRINTECH INC D 7 When you SC ro“ down you 7]
£315 043 T sa40455 3772084 INTERNAL REVENUE SERVICE & s “ h s l bl |
5825 068 |0751358 |fF)5849884 | 6845834 XEROX CORPORATION £21 Wi see t € avallabie
1105 051 |SALOODL | M23783 WEAZ3ZU  |WE - M23783 » .
1105 051 |SALO0D1I | M25536 WEAZ3ZX | WE - M25538 ]OU rnal entl"l es fOl' the ]
1506 051 |BENBOO1 |M25536 WEAZ3ZX | WE - M25538
1605 051 |LNGBO01 _|M25538 WEAZ3ZX | WE - M25536 ; Selected month (5) ]
5752 068 |1032288 |fF|€850213 |6372637 THE PERSONAL COMPUTER STORE INC DBA £1,50:
5752 055 | 1050488 | 1050468 5450350 TAURUS TECHNOLOGIES INC £3,59. 7]
Select | 3025 06c 1025745 1025745 GLOVER - KINGSVILLE (s14.28) [01/09/2023 CTRLO1 N 011170-1615 | Details
Select |3025 06c 1025745 1025745 GLOVER - KINGSVILLE $30.94 [01/09/2023 CTRLO1 N 011170-1615 | Details
R — R s e as s e e neaene e S R
J130 0S8 0043DNC 00430DNC 00A3DNC FRITSCHE/SACUBO WOMEN'S LEADERSHIP £960.00 |01/05/2023 CTECO1
select |5215 064 1024847 1024847 SEQUOLA CPE - DECEMBER 2022 £149.00 |01/05/2023 CPCLO1
Select 5230 064 1024847 1024847 TSEPA IND LIC RENEW - DECEMBER 2022 S85.00 |01/05/2023 CPCLO1
Select &340 OeA 1024847 1024847 PAPPASITO'S CANTINS - DECEMBER 2022 01/05/2023 CPCLO1
5751 054 | 770488V 770468 4120749 Invoice Encumbrance for 134120749 01/05/2023 ZRO105
5830 068 S73246A '@ 58041594 7326883 TRINTECH INC 01/05/2023 6055VF
6315 048 E EE45945%5 3772084 INTERNAL RE’;{ENUE SERVICE 01/05/2023 PWVPDEE
5825 0638 | 0791358 T 5842554 58453384 XEROX CORPORATION £216.21 |01/0 5,'2023 PYPO&RD
1105 051 | saLooo1 M23783 WERZIZU WE - M23783 e S T
1105 051 SALOOD1 MZ25536 WEAZIZX WE - M25536 1
1506 051 | BENBOOD1 M25536 WERAZITH WE - M25535 CIICK on SeleCt for z
1505 051 |LNGBOO1 M25536 WERZIZN WE - M25535 . . 1
5752 068 1032288 '@5559213 68372637 THE PERSONAL COMPUTER STORE INC DB the transactlon II ne L
5752 055 | 1050468 1050458 54503530 TAURUS TECHNOLOGIES INC = E
Select |3025 06C 1025745 1025745 GLOVER - KINGSVILLE you W1 Sh to move E
Select 3025 06C 1025745 1025745 GLOVER - KINGSVILLE 1_
select |3025 06C 991303 951303 GLOVER - SAN ANTONIO, TX $92.25 |01/09/2023 CTRLO1
select |3030 06cC 1025745 1025745 GLOVER - KINGSVILLE £9.84 |01/09/2023 CTRLO1
Select 3030 06c 1025745 1025745 GLOVER - KINGSVILLE £8.54 |01/09/2023 CTRLO1
Select | 3030 a6c 1025745 1025745 GLOVER - KINGSWVILLE £10.80 |01/09/2023 CTRLO1
select |3030 0sc 1025745 1025745 GLOVER - KINGSVILLE $40.76 | 01/09/2023 CTRLO1
Page Total: (£236,122.78)
Grand Total: fE117.A52 .R&1




Canopy campu=: [T ] i=ce Yeer

The Texas A&M University System
Payroll FEX FRS Routing System

Main Menu = FRS c: DCR = Create DCR

| DCR Search . DCR Document I Create DCR

DCR Create

When you click the submit

Document to Correct
Doc Type: |Transaction V|c;3' 5 :
s button it will take you. to the
DCR create page. Click on

St Transaction Selected
'‘Create FY XXXX Document’

| Create FY 2023 Document |




KM TEXAS A&M

UNIVERSITY

Can opy LT Tl 02 (Texas ARM University) bl Fiscal Year: Sat COEY
The Texas ARM University System
Payraoll FFX FRS Routing System

Main Menu c FRS © DCR = DCR Document (=T

(,ri‘\‘- INFO: DCR Document 1307363 has been successfully added

[ DCR. Search ! DCR Document [ Create DCR |
DCR: |J307363 g DCR Action:| Select an action. .. b

Mo records found to display. |

DCR Document: 1307363 DCRFy: 2023 DCR Status: In Process (IP)
Transaction: Journal Entry (Ref2: 1024847 ) Transaction Fy: 2023 Type: Transaction (T}
Route Document: Route Status:

oeseripton: | | | Enter in a description of
Justification Code: |S'efécta{:dde... vl What you WiSh to do

Created By: stilley, alan &, IR (07/07/2023)
Last Update By:

Attachments:
NO ATTACHMENTS FOUND

(] | Add Attachments |

Item Orig Account SRS Account Description Dept SubDept Dept Name Avail Amount
210410-10000 FMO - ACCOUNTING SERVICES Employee License/Cert & Fees-Other Financial Management Operations $85.00|C




;‘F‘ TEXAS A&M

UNIVERSITY

Canopy Campus: Facal Year
The Texas A&M University System
Payroll FFX FRS Routing System

Main Menu © FRS ¢ DCR & DCR Document

'{i\ INFO: DCR Document 1307363 has been successfully added
[ DCR Search I DCR Document | Create DCR i
DCR: |J307363 & DCR Action:l Select an action.. w

|

)

: Mo records found to display.
DCR Document: 307353 DCR Fy: 2023 DCR Status: In Process (IF)
Transaction: Journal Entry (Ref2; 1024847 ) Transaction FY; 2023 Type: Transaction (T)
Route Document: Route Status:

Description: |To correct account allocation |

Justification Code| [PW - PROCESSED ON THE WRONG ACCOUNT __ v]

Created By:  Stilley, Alan &, IR (07/07/2023) Seleclt a jUStiﬁCation COde Of
" amets why the move is necessary

NO ATTACHMENTS FOUND and click lsavel

() | Add Attachments |

Item Orig Account SRS Account Description Subcode Subcode Description Dept  SubDept Dept Name Avail Amount

1 ¥ 210410-10000 N FMO - ACCOUNTING SERVICES 5230 Employee License/Cert & Fees-Other FISC FMO Financial Management Operations $85.00 | Correct




TEXAS A&M

UNIVERSITY

Can opy Lo=T TR 02 [Texas AEM University) bl Fiscal Year: Set CCFY

The Texas ARM University Systam
Payroll FFX FRS Routing System

Main Menu c: FRS ¢ DCR © DCR Document

7
|' DCR Search I DCR Document I Create DCR
DCR: g’ DCR Action:l Select an action . v

Header - Record has been successfully modified (Message: 0003)

'No records found to ispay. |

DCR Document: 1307362 T (DCR Report) DCRFy: 2023 DCR Status: In Process (IP)

Transaction: Journal Entry (Ref2: 1024847 ) Transaction FY: 2023 Type: Transaction (T)
Route Status: :
You will see the message

Route Document:

Description:  To correct account allocation
:  PROCESSED ON THE WRONG ACCOUNT (PW) 1 H
eader - Record has been

Justification Code:
Created By: Stilley, Alan A, IR (07/07/2023)

Last Update By: Stilley, Alan A, IR (07/07/2023)
Attachments: f II d 'f' d'
m successtully modirie
MO ATTACHMENTS FOUND

@ [Add Attachments

Avail Amount

Dept SubDept Dept Name
£85.00 | Correct

Financial Management Operations

Subcode Subcode Description
Employee License/Cert & Fees-Other

SRS Account Description

Orig Account
FMO - ACCOUNTING SERVICES

210410-10000




KM TEXAS A&M

UNIVERSITY

DCR Document: 307363 TF] (DCR Report) DCRFY: 2023 DCR Status: In Process (IP)
1on: i L g2E s i cti
Transaction Journal Entry (Ref2; 1024847 ) Transaction FY' Type ransaction {T)
Route Document: Route Status:

Description:  To correct account allecation
Justification Code: PROCESSED ON THE WRONG ACCOUNT (PW]
Created By: Stilley, Alan A, JR (07/07/2023)

PG e Click on ‘Correct’ to

Attachments: &
T —— —— begin your changes

© [Add Attachments

Item Orig Account SRS Account Description Subcode Subcode Description Dept SubDept Dept Name Avail Amount

1 |v  J2i0410-10000 [N |FMO - ACCOUNTING SERVICES 5230 Employee License/Cert & Fees-Other FISC Financial Management Operations £85.00 | Correct | |

There are no FYIs for this document.




TEXAS A&M

UNIVERSITY

550 Menu 550 Logoff

Canopy — Fiacal Year

The Texas ARM University Syste
Payroll FFX FRS Routing System

Main Menu = FRS © DCR = DCR Document
[ DCR Search ‘ DCR Document [ Create DCR

DCR: |J307363 g’ DCR Action:| Select an aclion... w

o

DEPARTMENTAL CORRECTION REQUEST HEADER — DEFAULT

Mo records found to display.

DCR Document: 2307363 T8 (DCR Report) DCRFY: 2023 DCR Status: In Process (IP)
Transaction: Transaction Fy: 2023 Type: Tramsaction (T) = i @
Journal Entry {(Ref2; 1024847 ) e Th " b th b
Route Document: Route Status: 15 WI rl ng u p ree oxes

Description: To correct account allocation
Justification Code: PROCESSED ON THE WRONG ACCOUNT (PW) to a l low yo utoc h an ge t h e
Created By: Stilley, Alan &, IR (07/07/2023)

Last Update By:  Stilley, Alan &, IR (07/07/2023) account, Subcode and amount.

Attachments:
I ——— Enter your desired changes

© [Add Attachments | N ]
and then click ‘Save

CorRecTED Line ITems (INCLUDES ORIGINAL AND PROPOSED)

Item Orig Account SRS  Account Description Subcode Subcode Description Dept SubDept Dept Name Avail Amount
1 |v  |210410-10000 |W _ |FMO - ACCOUNTING SERVICES __ |5230 |Employee License/Cert & Fees-Other __ |FISC |[FMO _ |Financial Management Operations | $85.00|Correct |
Orig Line Ttem:; 1 Credit Orig Amt: 85,00
Orig Account: 21041010000 Orig Subcode: 5230 Avail Amt:  85.00 Orig Bank: 06000
Mew Account:  [27130000000 | MNew Subcode: Amount: |85,|}U
“MOTE: All amounts are represented as positive amounts. Please refer to the Credit Flag for amount sign.

Save || Cancel |

Mo records found to display.




Canopy

The Texas ARM Universi

Main Menu c: FRS o DCR - DCR Document

A TEXAS A&M

UNIVERSITY

L=ty Tl TR 02 (Texas ASM University) bl Fiscal Year: Bk

System

[ DCR Search i DCR Document |  Create DCR
DCR: |J307383 o' DCR Actiop:| Select an action .. w

Select an action...
CLOSE (checks acct and 355)

DCR Document:

Transaction:

Route Document:
Description:
Justification Code:
Created By:

Last Update By:
Attachments:

CANCEL

REOQOPEMN to edit

ROUTE for oval
- Account NeT EFFECT [ |
Account Description Amount
DCR Fy: 2023 DCR Status:  In Process (IP) 210410-10000 | FMD - ACCOUNTING SERVICES | (535.00)
ot : : i 271300-00000 FMO| £85.00
Journal Entry (Ref2: 1024847 ) e =g U Type: | Iteseson £1) Net Total: =0.00

Route Status:

To correct account allocation

e Once you have completed your

m”“’ e changes, you will now submit
NO ATTACHMENTS FOUND the DCR document for

@ [Add Attachments |

approval. Click 'Submit’

Orig Account SRS  Account Description Subcode Subcode Description Dept  SubDept Dept Name Avail Amount

210410-10000 FMO - ACCOUNTING SERVICES Employee License/Cert & Fees-Other

Financial Management Operations £0.00

Orig

Original Original New New Account

Item Original Account SRS Bank Amount Account Description New Subcode Description Amount
1|210410-10000- £85.00)271300-00000 M Employee License/Cert & Fees- £85.00 ﬂ Edit | Delete

5230

Other

There are no FYIs for this document.




A TEXAS A&M

UNIVERSITY

Main Menu © FRS o DCR o DCR Document

@ INFO: Document has been Routed 02 DCRO213073563 (Message: 2519)

[ DCRSearch | DCR Document [ Create DCR
DCR: o' DCR Action:| Select an action. . v

If the document is error-free,
you will see the message
'‘Document has been routed’

DCR Document: 1307363 ] (DCR Report) DCR FY: 2023 DCR Status: Closed {CL)
L]
onFy: 2023 : Transact d will go to th
Transaction Journal Entry (Ref2: 1024847 ) Transaction FY: Type ransaction (T} an WI o o e erson s
Route Document: DCROZIZ07363 Route Status: In Dept Rt (DR)

Description: To correct account allocation with signature authority on
Justification Code: PROCESSED ON THE WRONG ACCOUNT (PW)
Created By: Stilley, Alan A, IR (07/07/2023)

Last Update By: Stilley, Alan A, IR (07/07/2023) the account (S)
Attachments: e}

CORRECTED LINE ITEMS (INCLUDES ORIGINAL AND PROPOSED)

Orig Account SRS Account Description Subcode Subcode Description Dept SubDept Dept Name Avail Amount
1 Y 210410-10000 M FMO - ACCOUNTING SERVICES 5230 Emplovee License/Cert & Fees-Other FISC FMO Financial Management Operations £0.00
CORRECTIVE ACTIONS
Orig Item Original Account SRS Original Bank Original Amount New Account SRS New Bank New Account Description New Subcode MNew Subcode Description Amount
1)|210410-10000-5230 | N 05000 £85.00| 271300-00000 M 06000 FMO 5230 Emplovee License/Cert & Fees-Other £85.00 e

There are no FYIs for this document.




FMO Contact

» Please contact FMO Accounting
Operations should you have any
guestions, comments or suggestions

* Phone: 979-845-8809
» E-mail: corrections@tamu.edu







