
Accounts payable DepartmentForeign National

Invites Individual, 
Receives acceptance 

Notification, Advises individual 
regarding receipt retention, 

assists with travel arrangements 
as necessary, refers to IFSS if 
visa application Is necessary

FMO receives request for 
payment, Audits payment and 
processes check, ACH or Wire 

request.  Payment is sent to 
individual

Prepares Individual Reimbursement 
Form and Certificate of Foreign 

Status. Arranges for individual to 
sign forms while at TAMU. Gets 

Copies of Travel documents.

IFSS IRS

Completes travel, retaining 
receipts as directed

Individual Receives 
Payment

N
ext

Department Holds forms until 
Individual returns to home country 

and sends last receipts for 
reimbursement.  Department 

processes request for individual 
reimbursement immediately upon 

completion of travel.

Signs Individual 
Reimbursement and 

Certificate of Foreign Status 
Form

IFSS Assists 
Individual with 
Visa application 

process if 
necessary

Reimbursement – Travel Expenses only



Accounts payable DepartmentForeign National

Issues GLACIER Password to 
Foreign National

Invites individual & receives 
confirmation of acceptance, 

Requests GLACIER Password

Reviews GLACIER RECORD 
& applicable document copies

Determines US Tax residency 
Status, withholding, any Tax 

Treaty

Notifies dep't. & FN of 
findings. Cover sheet to Dep't. 
Instructions will be specific.

Faxes clear document copies to AP, 
i.e. I94, passport, Visa, DS2019

IFSS IRS

Completes GLACIER as 
much as possible 

especially entering ITIN 
or SS#

Prints Signs & Dates forms 
Gives to Department

Helps Foreign National Print 
Forms

N
ext

Sign off on Cover Sheet, attaches 
GLACIER forms & required 

document copies. 

Completes GLACIER

Speaking Fee Has SS#/ITIN

IFSS Assists 
Individual with 
Visa application 

process if 
necessary



Accounts payable DepartmentForeign National

Issues GLACIER Password to 
Foreign National

Invites individual & receives 
confirmation of acceptance, 

Requests GLACIER Password

Reviews GLACIER RECORD 
& applicable document copies

Determines US Tax residency 
Status, withholding, any Tax 

Treaty

Notifies dep't. & FN of 
findings. Cover sheet to Dep't. 
Instructions will be specific.

Faxes clear document copies to AP, 
i.e. I94, passport, Visa, DS2019

IFSS IRS

Completes GLACIER as 
much as possible 

especially entering ITIN 
or SS#

Prints Signs & Dates forms 
Gives to Department

Helps Foreign National Print 
Forms

N
ext

Sign off on Cover Sheet, attaches 
GLACIER forms & required 

document copies. 

Completes GLACIER

Speaking Fee Has SS#/ITIN

IFSS Assists 
Individual with 
Visa application 

process if 
necessary



Accounts payable DepartmentForeign National

Receives 
forms & grants 

Tax Treaty

Entire Packet rec’d. 8233 is 
certified by A/P.

Dept Attaches other standard 
payment processing forms and 
backup to Pkt. Sends to AP for 

Payment Processing

Original certified 8233 is sent to 
IRS for FN with tax treaty

FMO receives request for 
payment, Audits payment and 
processes check, ACH or Wire 

request.  Payment is sent to 
individual

IFSS IRS

Receives Payment

Speaking Fee Has SS#/ITIN



Accounts payable DepartmentForeign National

Issues GLACIER Password to 
Foreign National

Invites individual & receives 
confirmation of acceptance, 

Requests GLACIER Password

Reviews GLACIER RECORD 
& applicable document copies

Determines US Tax residency 
Status, withholding, any Tax 

Treaty & overrides GLACIER 
Holds if necessary

Notifies dep't. & FN of 
findings. Sends ITIN 

Application Cover sheet to 
Dep't. Instructions will be 

specific.

Faxes clear document copies to 
AP, i.e. I94, passport, Visa, 

DS2019

IFSS IRS

Completes GLACIER as far 
as possible, may have 

HOLD on record.

Prints Signs & Dates forms 
Gives to Department

Takes Payment Packet to 
FMO

Helps Foreign National Print 
Forms

N
ext

Sign off on Cover Sheet, attaches 
GLACIER forms & required 

document copies. Instruct FN to 
take packet to IFSS where they 
must show original immigration 

documents to IFSS

Completes GLACIER

Speaking Fee W/O SS#/ITIN

IFSS Assists 
Individual with 
Visa application 

process if 
necessary

Review Documents & W-7, 
certifies W-7, signs TAMU 
coversheet, returns entire 

packet to FN



 

Accounts payable DepartmentForeign National

Receives 
forms and 
ITIN # is 

assigned & 
Forwarded to 

FMO

Entire Packet rec’d. 8233 is 
certified by A/P.

Pkt. Rec’d from FMO/FN. Dept 
Attaches other standard payment 

processing forms and backup to Pkt.

Original certified 8233 and   W-
7 is sent to IRS (ITIN Unit) for 

FN with tax treaty

A/P Receives ITIN # and 
updates GLACIER RECORD.
Forwards ITIN to dept. so they 
can send number to individual.

IFSS IRS

Speaking Fee W/O SS#/ITIN

Receives ITIN from dept.;
retains for permanent use 

during lifetime.

Receives Payment
FMO Audits payment and 

processes check, ACH or Wire 
request.  Payment is sent to 

individual

Receives ITIN from A/P & forwards to 
foreign national.


