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Objective

• What is State Income Tax?

• How do we stay in compliance?

• Criteria

• Workday’s Data Repository 
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What is State Income Tax?

• State Income Tax is a direct tax levied by a state on 
income earned. 

• State laws vary and each state defines the taxability of 
income. 

• State income tax can be based on the employee’s state 
of residency or based on an employee’s physical work 
location, or both.
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Why must we Comply?

Texas A&M University is a registered employer with other 
states and their local taxing jurisdictions. Most states 

have unique tax laws with which Texas A&M University 
must comply. To that measure, Texas A&M withholds 

from employees, including student workers, all applicable 
state and local income tax, even if they preform services 

outside of that state. 
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Criteria

• All employees who claim residency or physically work 
in a state that levies an income tax will have state and 
possibly local income taxes withheld from their wages 

as required by law. 

• These employees W2s will reflect the appropriate state 
tax deductions paid to the state and wages reported. 
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The Role of Workday
It is vital to have up-to-date information in Workday. 

• Workday is configured to look at the primary work location and 
primary home residential address to calculate state taxes. 

• Workday also stores State and Local tax elections and any tax 
forms that are applicable to the state.

• Once an employee completes State and Local Tax Elections in 
Workday, the tax department may contact them to verify their state 
of residency and their physical work location. Please encourage 
the employee to fill out the State Income Tax Verification form if 
requested to do so by the tax department.
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Review SIT Verification Form
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Questions? Email me!

Texas A&M University

Tax Compliance and Reporting

More information, including resources, forms and 
instructions, can be found on our website: 

https://uas.tamu.edu/tax/

• Stephanie Cunningham 

• Email: tax@tamu.edu 

https://uas.tamu.edu/tax/

